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1.	Where a punctuation key has been remapped, hold down the RIGHT-ALT or OPTION 
key and type the punctuation. For example, the semicolon ; is typed RIGHT-ALT+; 
(Windows) or OPTION+; (Mac). 

2.	Accents are typed after the base letter. 

a.	Apostrophe accent ’ : APOSTROPHE key.

3.	Proper opening and closing quotation marks have special keys. 

a.	“Double quotes” are SHIFT+COMMA and SHIFT+PERIOD.
b.	‘Single quotes’ are SHIFT+7 and SHIFT+8.
c. «Double guillemets» are RIGHT-ALT+9 and RIGHT-ALT+0 (Windows) or 

OPTION+9 and OPTION+0 (Mac).
d.	‹Single guillemets› are SHIFT+RIGHT-ALT+9 and SHIFT+RIGHT-ALT+0 (Windows) 

or SHIFT+OPTION+9 and SHIFT+OPTION+0 (Mac).


